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RECRUITMENT AND PROMOTIONAL POLICIES COMMITTEE

Recruitment and Promotional Policies:

Requirement of the teaching faculty for various departments is submitted by the HODs to the Principal

during the month of December every year depending upon the need of the departments based on

1. Resignation of existing faculty

2. Additional intake

3. Introduction of new courses

The Principal will prepare the consolidated staff requirement of all the departments and send it to
the Board of Management for approval. Human Resource Department (HR) will give
advertisement for the faculty requirement in the national, regional newspapers and online portals.
Candidates are interviewed by duly constituted staff selection committee comprising of the
Principal, HODs / Senior Faculty and subject experts.

The applications received are scrutinized and eligible candidates are called for interview. A
committee comprising of the concerned department HOD, senior faculty members and subject
matter experts is formed which will conduct the interview and submit the report of selected

candidates based on their performance.

The candidates are selected purely based on merit and interview performance.

Based on the report submitted by the selection committee, the HR department will prepare the
selected list of candidates and recommend to the Principal for issuing the appointment order.
Principal in consultation with the management will take the final decision on selection and issue
the appointment order and the selected candidate is advised to confirm his/her consent within 15
days.

After receiving the signed copy of acceptance, it is sent to HOD for admitting him/her in the
department.

The Principal’s office sends a copy of the order to accounts department for adding the new
employee into the pay roll.

He/ She will be on probation for a period of one year and depending upon the performance his/her

service will be confirmed after one year.
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Promotion Policies:

The promotion policies are followed strictly as per the UGC norms. The following factors are taken

into consideration for the salary increment and the promotion to next higher level.

Potential to undertake higher level of responsibilities is considered and evaluated.

Promotion and increment is given to the staff based on academic qualifications and up gradation of
qualification, experience, and perpetual skill enhancement, overall performance at department as

well as institutional level, self-appraisal and interview.

Faculty appraisal is conducted every year by the Principal along with a faculty team.

After the evaluation, the staff is recommended for increment and promotion etc.,
Annual increments and promotions in the grades are all implemented by the management. The

management takes appropriate decisions based on the staff appraisal.



